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dutv^^h ^ employees in positions requiring "stSdfcrT 

ZZ l * ?! firefi ^ te ^ aad those to positions to SSchthe of 

mrk cannot be controlled administratively and wShTeoutoe 
tmoxmta of irregular overtime, holiday and ntohtwortr ^ 

nw receive allowances up to h per^t andls of 

their base annual compensation up to the mtolimnn <S~S> salary1to£el 0 ^ 
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ttate 156 r s ? onBlKle for positions under 

S ntSSIS^r iCti0nfi 111 terras of the standards £t forth to 

^Q^dto^tS^ff^/fi liB 4 .^ 0 ^f lbl:iit3r 1x3 ^legated to immediately 
officials at th© discretion of the addressees* extra eootoa 
of this memorandum are included for this purpose*) * pi ^ 3 

dici 

ss “ n * ° r «* -S&Xis. 

(1) Positive .1 dent if icat lea of the posltion(s) by title grade 
position number, and organisation (Office/Staff or DSl«S^rS2)! 

freouf nn/anri positions: full information as to the 
niSht duration of irregular, unscheduled, overtime duty and 
the night and holiday duty required! t-be nature of the work which 
hours of duty from being controlled SutotoSaii^lL 
mcesGiiy f or the mplcoroe's being generally responsible forrecog* 
niatog, without supervision* ctocuastances uhich require hS to ro- 
min on dutyj and any other pertinent conditions,. 
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(3) For positions involving standby duty * full information aa 
to scheduled hours of duty? the number of hours of actual work re- 
quired and hew it is distributed over the time on duty? the number 
of hours in a standby status required and the extent to which the 
employee*!* whereabouts and activities are restricted during standby 
periods? and any other pertinent conditions 0 

(It) A statement as to whether the positions involve these re- 
quirements at all times or* if applicable* the frequency or duration 
of their occurrence a 


c. Requests for the establishment of an annual rate of compensation 
will be forwarded* in triplicate* to the Assistant Director for Personnel,, 
He will coordinate each such request with the Comptroller to determine 
whether all of the required conditions are met and the appropriate rate 
to be applied <. 

d 0 The original requests will be returned to the initiating office 
following action by the Assistant Director for Personnel? one conformed 
copy will be retained in the Office of Personnel and one in the Office 
of the Comptroller o 

£i 0 Instructions for subsequent action authorising payments to individuals 
will be developed and furnished with approved requests* Tentatively* these 
authorisations will be processed on Standard Form $2* Request for Personnel 
Actions? however, the volume of approved requests may require some special pro- 
cedure 0 


So Rates may be established at the beginning of any pay period following 
their approval* However* it is suggested that you initiate requests based on 
your current requirements as rapidJy as possible. 


6* You are also reminded that the cost of paying these annual rates 
must be absorbed within current budgetary allowances* 



25X1 


Garrison u„ Keynoias 
Assistant Director for Personnel 
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'A L EfiPLQYEES 8 


PAX REGULATIONS 


Special Provisions for Certain Types of Work— Positions Requiring Employees 
to Remain at Their Stations During Long Duty Hours, a Substantial Part of 
Which is Standby 


§25„25l Authorization of additio.ial annual c ompensation, , (a) Premium pay 
on an annuaT“Basis MaTBe" paH to ary officer or employee in a position re- 
quiring him to regularly remain at, or within the confines of, his station 
during longer than ordinary periods of duty, a substantial part of which con- 
sists of remini ng in a standby status rather than performing worl:„ Such ad» 
dltional compensation on an annual basis takes the place of ary other premium 
compensation prescribed in this subpart „ It may not exceed 25 percent of 
such paid, of the rate of basic compensation as does not exceed the minimum 
rate for grade GS®9 in the Classification Act of 19^9, as amended. 


(b) This pemissive authority extends to any department, any Judicial or 
legislative agency to which this section applies (see 825o201 Wi, 
the municipal government of the District of Columbia, Payment of such ad- 
ditional compensation on an annual basis is subject to the approval of the 
Civil Service Commission.;, The Commission has approved payment of such ad- 
ditional, compensation at rates and under conditions specified by this sub- 
part, Departments and other agencies are responsible for individual actions 
within the provisions of this subpart. 


82^252 General restrictions 0 (a) No employee shall be paid additional 

ccr^nsatioir»Fm^rir^ueh compensation, over a period of time appre^ 
pri&te to reflect the full cycle of his duties and the full range of condi® 
•felons in his position, would either* 


(1) Be less than the premium pay which would otherwise be payable under 
other sections of this subpart for the hours of actual work customarily re® 
quirod in his position, excluding standby time during which no work la per** 
famed, or 

(2) Exceed the premium pay which would otherwise bo payable under other 
sections of this subpart for the total, hours of duty required in his position, 
including standby time during which no work is performed,. 


82S„253 Bases for determining positions for which additio nal compensation 
under (ay^raquirenent of a position that the oi^ 

or the confines of his station" must meet 

all the following conditions* 


(1) Th© requirement must be definite and the enplcyee must b® officially 
ordered to remain at his station,, The employee’s remaining at hia station 
Bsust not ba merely voluntary* desirable, or a result of geographic isolation, 
or solely because the employee lives on th© grounds 0 
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\k) file boors darling vhieh the requirement is operative must be included to 
thus «fsla3ree 9 s regularly scheduled hours of duty and his duty tour's suat b® 
established on a regularly recurring basis over a substantial period of tln» e 
generally at least a few months « The requiremait must not be occasional* ir® 
regular 9 or for a brief periods 

(3) lb® requirement must b® associated with the regularly assigned duties 
of the eqpJjoyee^s job* either as a continuation of his regular work which in® 
eludes standby time* or as a requirement to stand by at his post to perform his 
regularly assigned duties if the necessity ©rises o 

(b) "At or within the confines of his station' 1 means one of the following* 

(1) At an employee 3 s regular duty station^ 

(2) In quarters provided by the Government* which are not the employees 
ordinary living quarters* and which are specifically provided for use of per« 

a . • • b« a. A a «« ft 




arises or when called* 

(3) In an employe e^s living quarters* when designated by the department ms 
his duty station and when his whereabouts is narrowly limited md his activities 
©re substantially restricted* This condition exists only during periods when 
an employee is required to hold himself in a. tsu&ate of readiness to answer calls 
for hla cervices * This limitation on an employee 0 s hereabouts and activities 
is distinguished from th© limitation placed on on employee who is subject to 
call outside his regular hours of duty bat iosy leave his quarters* provided ho 
arranges far someone else to respond to calls or leaves a telephone number by > 
which he can be reached should his sorvLoes be required* 

(a) "longer than ordinary periods of duty" sre more then IjO hmsrs a weeko 

(d) "A substantial part of which consists of remaining in a standby status 
rather than performing work” refers to th® entire tour of dufcy<> This condition, 
is met when either 8 

(1) A substantial part of the whole period of duty* at least t$ percent* is 
spent in a standby status which occurs throughout the entire tcmr 3 or 

(2) If certain hours of the tour of duty are regularly devoted to actual 
work and others are spent in m standby status* that part of the period of duty 
devoted to standing by is at least 25 percent of the entire period of duty* ce 

(3) An employes® has a regular - AiCHtour basic workweek requiring full-time 
performance of actual work and is required* in addition* to perform standby 
duty on certain nights* or to perform standby duty m certain days not Included 
in his basic workweek c 

(e) An employ©® is "in a standby status" only at times when he is not re- 
quired to perform actual work and is free to eat* sleep, I'eud* listen to the 
radio* or engage in other similar pursuits* An employee is performing actual 
work* rather than being in a standby status* when his full attention is da® 
voted to his work* even though ths nature of his work deest not require constant 
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■activity (for example, a guard or duty at his post and a technician con® 
binuousiy obs -rving instruments are engaged in the actual, work of their 
positional ictual work includes both work performed during regular work 
periods and work performed when cs Hod out during periods ordinarily spent 
i n a standby status. 
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FEDERAL EMPLOYEES' PAX REGULATIONS 


Special Provisions for Certain Types of Work®~Poeitions in IJhich the Hours 
of Duty Cannot be Controlled Administratively* and Which Require Subsian- 
tial Mounts of Irregular* Unscheduled, Overtime, Night, and Holiday Duty 


§2£ 0 26l Authorization of additional annual compensation , (a) Premium pay 
on an annual "basis may fe paid to ary officer or employee in a position In 
■which the hours of duty cannot be controlled administratively, and which re® 
quires substantial amounts of irregular, unscheduled overtime duty and duty 
at night and on holidays with the officer or employee generally being respon- 
sible fear recognizing, without supervision, circumstances which require him 
to remain on duty„ Such additional compensation on an annual basis takes 
the place of any other premium compensation prescribed in this subpart ex- 
cept premium compensation for regularly scheduled overtime duty 0 It may 
not exceed 35 percent of such part of the rate of basic compensation as 
does not exceed the minimum rate for grade GS-9 in the Classification Act 
of 19h9j> as amended,, 

t 

(b) This permissive authority extends to any department, any judicial or 
legislative agency to which this section applies (see S2£ o 201 (b)), and to 
the municipal government of the District of Columbia,, Payment of such ad- 
ditional compensation on an annual basis is subject to the approval of the 
Civil Service Commission^ The Commission has approved payment of such ad- 
ditional compensation at the rate and under conditions specified in this 
eubp&rto Departmsnts and other agencies are responsible for Individual ac- 
tions within the provisions of this subpart® 

§ 25 o 262 General restriction ,. No employee shall bo paid additional annual 
compensation 'under '62^2:61 IF such compensation would, over a period of time 
appropriate to reflect the full cycle of his duties and the full range of 
conditions in his position, exceed the premium pay# which would otherwise be 
payable wider other sections of this subpart for the hours of duty required 
in his position, exclusive of regularly scheduled overtime duty. 

S25o 263 Bases for determining positions for which additional compensatioB 
under 825„26l is authorized,) (a) By the nature of the work of such positions, 
”the hours of duty cannot be controlled administ-'ativ®Ty„ w 

(l) One typical job situation in w' ich the hours of duty cannot be con- 
trolled administratively s (i) The hours of duty of an investigator of crimi- 
nal activities are governed by what criminals do and when they do it 0 He 
is often required to perform such duties as shadowing suspects, working in- 
cognito among those under suspicion, searching for evidence, meeting in- 
formers, making arrests, and interviewing persons having knowledge of crimi- 
nal or alleged criminal activities j His hours on duty and place of work de- 
pend on the behavior of the criminals or suspected criminals and cannot be 
controlled administratively. 
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(ii) In such a situation, hours of duty cannot be controlled by such ad- 
ministrative devices as hiring additional persohnelj rescheduling the hours 
of duty (which can be done when, for example, a type of work occurs primarily 
at certain tines of the day)j or granting compensatory tine off duty to off- 
set overtime hours required, 

(b) In order to satisfactorily discharge the duties of such positions, em- 
ployees are required to perform substantial amounts of "irregular, unscheduled, 
overtime duty, and duty at night and on holidays,, n 

(1) A substantial amount of irregular, unscheduled, overtime duty means 
an average of at least six hours of such overtime duty a week* 

(2) The irregular, unscheduled, overtime duty is a continual requirement, 
generally averaging more .than mice a week, 

(3) There must be a definite basis for anticipating that the irregular, 
unscheduled, overtime duty will continue over an appropriate period of time 
with a duration and frequency sufficient to meet the requirements under sub- 
paragraphs (1) and (2) of this paragraph and that night and holiday duty 
will be performed from tine to tine, 

(c) The employee generally is ''responsible for recognizing, without super- 
vision, circumstances which require him to remain on duty." 

(1) The responsibility for an employee remaining mi duty when required by 
circumstances must be a definite, official, and special requirement of his 
position,, 

(2) The employee must remain on duty not merely because it is desirable, 
but because of compelling reasons inherently related to continuance of his 
duties, and of such a nature that failure to carry on would coneititue 
negligence 0 

(3) "Recognition of cireur ’.stances" does not include such clear-cut in- 
stances as,, for exa, i ie, when an employee must continue working because a 
relief fails to report ae scheduled, 

(’ ) (i) "Circumstances Which require an employee to remain on duty" means 
requiring the employee to continue on duty in continuation of a full daily 
tour, or that, after the end of the regular workday, the employee resumes 
duty in accordance with prearranged plans or an awaited events Performance 
of only call-back overtime assignments, referred to in §25 <,222 (f) of this 
sui part, does not meet the requirement, 

(11) Tho requirement is that the employee remain on duty in continuation 
of a full, regularly scheduled, daily tour of duty. The employee has no 
choice as to when or where he nay perform the works This differs £rtm a 
situation in which an employee has the option of taking work heme or doing 
it at the offieef or doing it in continuation of his regular hours of duty 
or later in the evening. It also differs free a sit ation in which an em- 
ployee has such latitude in his uoxfclng hours, as ii kui in a travel status. 
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that he may decide to begin work later in the morning and continue work® 
lag later at night to better accomplish a given objective 0 


o 3 ° 
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